
   
 

 

 
Minutes of a meeting of the Neighbourhood Plan Steering Group (initial 

meeting) held on Wednesday 1st November 2017 at 7.30 pm in the Memorial 
Hall, Dilton Marsh. 

 

 
In attendance: Cllr Middleton, Cllr Harris, Cllr Hutt, Cllr Irving  
Present: Nicola Duke (Parish Clerk) and 15 members of the public joining the steering group (attendance 
list attached). 
 

Introductions  
Cllr Middleton welcomed those present to the meeting and outlined the purpose of the meeting. He 
explained that the liaison officer allocated by Wiltshire Council had been unable to attend.   
The parish council introduced themselves.  
 
Governance arrangements  
Cllr Middleton explained that the parish council had approved the neighbourhood plan project and there 
were some governance issues which needed to be finalised – terms of reference, funding, procedure.   
Members of the steering group would need to declare any interests relating to business and land 
ownership within the parish and these would be formally recorded.  
It was confirmed that the parish councillors would be acting in a co-ordination, facilitation and liaison 
capacity for the steering group and would attend to the bureaucracy in order to enable members to focus 
on the work of the planning policy.  
 
Neighbourhood Plan headings  
It was reported that 5 neighbourhood group headings had been agreed: 
Housing - H 
Traffic, Parking and Transport - T 
Economic and commercial development - ED 
Environment, energy and green spaces - EE 
Community well-being and amenities – C  
 
Group memberships and workload  
Members were invited to join the group of their preference.  
 

Group  Membership 
 

Housing Colin Mutch 
Jane Cryer 
Aaron Pierce 
Sue Woodhouse 
 

Traffic, Parking and Transport  Paul Moulson  
Marilyn Moulson 
Pablo Hernando 
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Economic and commercial development  Martin Cole  
Charlie Mayo 
 

Environment, energy and green spaces  Rebecca Durham 
David Newell  
Steve Poulter 
Vicky Moriarty 
 

Community well-being and amenities  Angie Gibbs  
Jeremy Knibbs 
 

 
Cllr Harris spoke to the results from the questionnaires tabled at the initial neighbourhood plan meetings, 
copies of which had been provided for each group. It was confirmed that the analysis of the responses 
had enabled the working group to begin preparing areas for consideration.  It was noted that the 
questionnaires had been completed by the attendees of the initial neighbourhood plan meetings and was 
not therefore representative of the whole parish.  Consultation with the parish was confirmed to be a key 
element of the work of the group. 
 
Cllr Middleton spoke to the template documents (tabled) confirming that the council would be 
establishing an online document storage system so that all members would be able to access the 
documents relating to the neighbourhood plan.  
 
The groups were asked to identify a lead contact for each group and begin discussing the timetable to be 
followed for the first area of work, which would be reported back to the whole steering group on 30 
November.  
 
The work the groups were expected to undertake was discussed and Cllr Harris asked the groups to 
consider which areas from the questionnaire results fell within their areas and record them on the tabled 
template document.  The key areas would then be considered for formal public consultation after the 
next meeting.  An audit of what was already in the parish would also be required. Cllr Hutt reported that 
this would be part of the evidence base, which the parish councillors and clerk would focus on obtaining. 
It was agreed that each group would work to assess what was already in place during the coming month 
and it was noted to be key that all the elements of discussions were recorded.  
 
The timescale of the process was discussed and Cllr Middleton expressed the hope that the analysis part 
of the planning process could be undertaken within 6 months, although it was acknowledged that the 
procedure elements of neighbourhood planning would take longer.  
 
‘Time out’ 
The meeting broke for group discussion.   
 
Group reporting  
The lead contact for each group was confirmed as: 
 
Housing – H – Colin Mutch 
Traffic, Parking and Transport – T – Paul Moulson 
Economic and commercial development – ED – Martin Cole 
Environment, energy and green spaces – EE - Rebecca Durham 
Community well-being and amenities – C – Jeremy Knibbs 
 



Next steps  
It was agreed that the PC’s working group would arrange a meeting with County Hall as a matter of 
urgency. Mr Sims would be asked to provide some dates.  
 
The PC’s working group would commence work on establishing the evidence base and identifying the 
national and local planning policy relevant to Dilton Marsh.  Copies of relevant documents would be 
obtained for the database.  The working group would also obtain copies of maps for each group.  
 
The NP heading groups would be asked to:  

- Identify which areas of the questionnaire fell within the groups remit  

- Identify potential other areas for consideration  

- Audit those areas to establish what currently exists within the parish  

- Identify the key issues for each area via the provided template document  

Questions  
It was confirmed that all the documents tabled would be available on a shared platform and members 
would be emailed a link.   
 
A question was asked as to how a policy would be affected should the majority of the parish either vote 
against it or be uninterested in it.  It was confirmed that the final referendum would be based on a binary 
question pertaining to the plan as a whole.  There would be not voting on individual policies at 
referendum stage although each policy would be subjected to public consultation.  
 
Date of next meeting – Thursday 30th November 2017 at 7.00 pm in the Memorial Hall. 
 

There being no further business the meeting was closed at 9.05 pm. 
 


