
 

 

   

 

 
 

 
NEIGHBOURHOOD PLANNING  

Minutes of a Steering Group meeting held on Thursday 25th October 2018 at 
Dilton Marsh Memorial Hall at 7.30 pm. 

 
 

Present:  Cllr Kathy Hutt, Mr Jeremy Knibbs, Cllr Angie Gibbs, Mrs Rebecca Durham, Mr Colin Mutch,  
Mr Martin Cole, Mrs Pauline Medhurst, Mrs Sue Woodhouse and Mrs Sophie O’Neill.   
 
In attendance: Nicola Duke (Parish Clerk) 

 
1. Election of Chair and update on the provision of admin support  

It was proposed by Sue Woodhouse, seconded by Martin Cole and resolved to elect Mr Colin Mutch 
as Chair of the Steering Group. Mr Mutch was thanked for offering to take up the role and welcomed 
to the Chair.  
The Parish Clerk reported that admin support had been identified and that the individual was due to 
start work for the Group in November 2018. She reported that Mr Kieran Thorburn had acted as 
Locum Clerk for the parish council during her recent sick leave and was therefore familiar with the 
parish and aware of Neighbourhood Planning as an officer of Westbury Town Council.  It was noted 
that this was a temporary appointment and would be reviewed at the end of the financial year 
(March 2019).  

 
2. Apologies for Absence and Declarations of Interests  

David Newell had sent apologies for absence, which were noted and recorded.  
Jane Cryer had sent apologies for absence, which were noted and recorded.  
It was agreed that clarification was needed on which of the original members wished to remain on 
the Steering Group going forward and the Chair noted that further recruitment was probably 
needed.  The Parish Clerk would check which of the current members wished to continue attending.   
It was noted that Mr Paul Moulson had resigned from the group.   
There were no declarations of interest.  
 

3. Project Plan  
The Parish Clerk had provided members with information regarding an option for the development 
of a Project Plan, which was discussed.  It was agreed to proceed on the following basis (proposed 
Beccie Durham, seconded Sophie O’Neill): 

 Engage LB Planning to work with the group to develop a Project Plan  

 To apply to Locality for the associated costs - £500 

 To schedule the November meeting to focus on project planning with LB Planning  

 To review any further support required after the development of the Project Plan  
Cllr Hutt reported that Steven Sims (Wiltshire Council) had been invited to the meeting but had been 
unable to attend.  He had indicated that he would be happy to address any queries arising from the 
meeting. She reported that Mr Sims had also offered to meet with Mr Mutch, as the new Chair, and 
Mr Mutch would take this forward.  Cllr Hutt reported that contact had also been made with the 
Project Co-ordinator at Westbury Town Council, who had responded that he was unable to provide 
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any assistance at present due to commitments elsewhere. Cllr Hutt read out the main points of the 
correspondence between him and Cllr Harris.  
 

4.  Update on actions agreed at the September meeting 
The Parish Clerk reported that the designated Council website had now been set up and would be 
populated over the coming weeks.  The website would have a designated section for Neighbourhood 
Planning.  Members would be informed once the website was live and it was noted that the Parish 
Clerk would be responsible for its management. It was agreed that Cllr Gibbs would liaise with Cllr 
Jarvis, who had established a Neighbourhood Plan Facebook page, to ensure that this continued to be 
used.  
Members had been asked to complete the Community Engagement Templates and it was agreed that 
this should be deferred until the meeting with LB Planning in November.      
Other agreed actions had been already been reported on earlier in the agenda.   

 
5.  Any progress reports from sub-groups – none. 
 
6. Rural Housing Needs Survey – discussion on draft documents 

The Parish Clerk reported that the Rural Housing Needs Survey had now been finalised and was due 
to be issued the following day.  Once received it would be circulated to members. The Parish Clerk 
reported that she had sought guidance from Wiltshire Council as to how the report should be 
disseminated, but this had been outside of its remit.  Cllr Hutt reported that it had been agreed that 
the summary would be published in the Dilton News, posters publicising the report placed on the 
noticeboards, copies of the full report published on the website and a link posted on the Facebook 
page.  The Parish Clerk would seek further advice from LB Planning.  
Members discussed the response rate for the RHN survey and it was noted that whilst this felt low, it 
was on a par with other parishes of a similar size.  

 
7.  Any other business 
     Bullivant site - Cllr Hutt reported that the Parish Council had received a presentation from CMS 

Architects regarding the proposed development for the Bullivant site.  Cllr Hutt had tabled copies of 
the plans, which were circulated, and reported that the Parish Council had, in principle, stated its 
general support for the overall principles of the development. As the development was outside the 
settlement boundary, it was likely any formal application would be called in by Wiltshire Councillor 
Jerry Wickham for consideration by its Planning Committee.  

 Members discussed the plans, discussing the issue of precedent and noting that the proposed 
development would be on a brownfield site.  This was felt to be an important element of any local 
support of the planning application, it not being proposed for a greenfield site.  

 Members noted the provision of an element of affordable housing, the definition of which was noted 
to be generally unclear and included a variety of housing options.  The group welcomed the fact that 
affordable housing was being provided, despite the size of the proposed development not requiring it.  

                   Members felt it would be important that any affordable housing be allocated to those with a local 
connection and it was agreed that this point would be referred to the Parish Council for inclusion in 
any response it made to the formal planning application, once received.  

 It was agreed that the Parish Clerk would circulate the formal plans as soon as they were received.  
 

8.  Summary of actions & date of next meeting 
Steering group membership – Parish Clerk 
Meeting with Mr Sims – Mr Mutch  
Website – Parish Clerk  



 

 

Project Plan – Parish Clerk  
Facebook page – Cllr Gibbs  
Rural Housing Needs Survey – Parish Clerk  
Bullivant site – Parish Clerk  
Meeting with new Chair and Clerks – Parish Clerk  
 

    The date of the next meeting was agreed to be Thursday 29th November 2018 at 7.30 pm in the    
    Memorial Hall.  
    

 The following dates were also agreed for the first quarter of 2019: 
 Thursday 31 January  
 Thursday 28 February  
 Thursday 28 March 
 

There being no further business the meeting was closed at 8.30 pm. 


